RICHMOND FARMERS MARKET
RULES AND GUIDELINES
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INTRODUCTION

Before applying to the Richmond Farmers Market, please review the Application, Rules and
Regulations, and HEA 1309 from the Indiana State Department of Health. Applications must be
approved before you can participate in the Farmers Market. Submit your application to the Parks
Department (2200 East Main Street) or apply online on the Parks website under
RichmondIndiana.gov. For more information, call (765) 983-7426.

I. Times of Operation of the Market
The Richmond Farmers Market will kick-off on Saturday, May 2. The Market will then run every
Saturday from 8 am - 12 pm, and Tuesday from 3 - 6 pm thru October 2015.

II. Location of the Market
The Richmond Farmers Market is an outdoor market located at the parking lot between 7th and 6th
Street (across from Morrisson-Reeves Library), Richmond, IN.

Due to construction of a park in the same lot, the location of the market will change just before
construction begins. This new location will be moved to the parking lot on 10t Street (across from
Civic Theatre).

III. Administration of the Market
The Richmond Farmers Market is managed and operated by the

Farmers Market Advisory Team, with oversight from the Parks D‘epa-rtment
Richmond Parks Department. The Parks Department is to provide y N
government support, serve as treasurer, and has final say on issues Ad‘IiSOI‘y Team

that arise. The Advisory Team will in many ways serve like a non-
profit board. This team will make decisions regarding the Market 4 .
and its operation. The Market Coordinator will oversee all vendors ~ Coordinator

at the market and report to the Advisory Team. See the diagram to :
ere P, vendos

Interested parties must read all rules and regulations before
submitting an application to be a vendor the Richmond Farmers Market.

IV. Contact

Questions and concerns can be directed to the Richmond Parks Department for review at the next
Advisory Board meeting. The Parks Department is located at 2200 East Main Street. Mail can be
sent to Parks Department, Attn: Farmers Market, 50 North 5th Street, Richmond, IN 47374. To speak
with someone personally about the Farmers Market, please contact the correct person below:

Co-Market Coordinator: Co-Market Coordinator: Park Contact:

Teri Grossman Bethany Norwalt Alisha Estabrook

765-238-0424 765-277-4895 765-983-7426
terigrossman@comacast.net  bethnorwalt@gmail.com aestabrook@richmondindiana.gov
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OVERVIEW OF MARKET

The Richmond Farmers Market is a Growers-Only Market to look out for our local farmers and
producers. Vendors are the growers and producers of the fruits, vegetables, plants, herbs, flowers,
baked goods, dried goods, jams, honey, syrup and/or other approved products they intend to sell at
the market. The Richmond Farmers Market supports local, small-scale farmers and gardeners by
providing a marketing opportunity to sell homegrown produce, and homemade farm-related items
directly to consumers.

All value-added products and handcrafted items are to be made by the vendor, except as allowed by
the consignment rules set forth below. Secondhand and flea market type items are NOT allowed.
The Market Coordinator shall review and approve all items prior to acceptance of the vendor to the
market. Any disputed issue may be appealed in person to the Market Coordinator.

All vendors will receive a copy of HEA 1309 from the Indiana State Department of Health outlining
the restrictions and guidelines concerning selling food products in a farmers market. Vendors are
responsible for ensuring that their products meet these standards and agree to abide by this
law to participate in the Richmond Farmers Market. Questions regarding compliance with these
regulations should be directed toward the Wayne County Health Department at (765) 973-9245.
The Richmond Farmers Market is not responsible for the enforcement of USDA or any other federal,
state or local regulations. Should any enforcement agent inspect our market, each vendor is
responsible for the compliance of his/her merchandise.

All produce and products sold at the market must be grown and/or produced by market vendors,
excepting a small quantity of consigned products.

NO AUCTION ITEMS will be allowed at the market. Exceptions for resale items (NOT auction
items) may be permissible with pre-approval by the Market Coordinator. If you are allowed this
exception, you MUST identify that you did not grow the specific produce, and clearly state where
the produce came from. Beginning in 2016, the Farmers Market will request to have fertilizer and
seed receipts attached to your application. By submitting an application, vendors agree that the
Market Coordinator, a member of the Farmers Market Advisory Team, or an appointee may inspect
their farm or facilities to ensure compliance. Non-compliance may result in a dismissal from the
market.

ITEMS AT MARKET

I. Approved Products
Only the following goods may be sold at the market.

1. All vegetables, flowers, or herbs grown by the vendor from seed, sets or seedlings.

2. Any fruits, nuts or berries grown by the vendor from trees, bushes or vines on the vendor’s
property.

3. Any vegetable or berry plant grown by the vendor from seed, seedling, cuttings or division
bulbs and seeds propagated by the vendor. Cut flowers or flowering plants may be sold, subject
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to the Market Coordinator’s decision on limiting the number of such market stalls and the
amount of flowering plants that can be accommodated at the market.

4. Honey produced by the vendor’s bees.

Fresh baked goods made by the vendor. In addition, pre-packaged baked goods must be labeled

with ingredients to meet applicable federal, state and local laws, ordinances and requirements.

These can be found on page 4 of HEA 1309.

6. Value-added agricultural products such as jams, dried tomatoes and soy milk. Value-added
products and prepared food items must meet all applicable federal, state and local health
regulations.

7. Plant and animal products grown and crafted by the vendor (soaps, garlic braids, herb salves,
wreaths, meats, eggs, etc.)

8. Indigenous wild crafts made or gathered by the vendor (bark baskets, bittersweet, etc.)

9. Artor craftitems - each vendor’s items will be admitted on a case-by-case basis.

10. Other such products that may be approved by the Market Coordinator.

11. All products and vendors require advance approval by the Market Coordinator.

o

II. Value-Added Product Vendors

Value-added products sold at the Richmond Farmers Market should employ as many local
ingredients as possible.

Application approval is dependent upon the needs of the market for variety and balance (too many
bread bakers, not enough dried fruit vendors, etc.). Please describe on your application your
product, where and how you make it, and what quantities you produce. (i.e. Do you use locally
grown ingredients?)

Vendors must submit a copy of all inspection forms, business licenses (if required) and other
documents with their application. All such forms, licenses and other documents must be available
for inspection at any time by the Market Coordinator or any other appropriate Market
Representative. If at the time of application a vendor has not yet received the proper forms but is in
the process of obtaining them, the vendor may provide proof that he/she has applied for the
required forms.

All inspection forms, business licenses and other applicable documents must be obtained and
presented to the Market Coordinator for review on or before market day the vendor wishes to
attend. Please note that a delay in providing the appropriate documentation may result in the
vendor being excluded from the market.

All products must be raised, harvested, prepared for resale, packaged and displayed in accordance
with federal, state and local regulations.

Artisan applicants: Art and hand crafted items are a valued part of the Richmond Farmers Market.
Artisan vendors will be included as space permits with prior approval from the Market
Coordinator. Artisans should be prepared to show work or slides of their work to the Market
Coordinator for approval.

II1. Consignment Policy

A vendor may sell produce or value-added products on a consignment basis for another grower or
producer with prior approval from the Market Coordinator. Under NO circumstances may a grower
sell produce that was purchased at wholesale for resale at the Richmond Farmers Market.
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The purpose of consignment is two-fold. First, it allows participation in the market by a local
grower with a limited number of products. Second, it widens the variety of products available at the
market, which benefits the consumer and promotes the success of the market. The following
guidelines apply:

1. Before bringing the consigned product to market, the vendor will request approval from the
Market Coordinator.

2. Consigned produce or products must be brought to the market without vendor prepayment for
those items.

3. The product must be grown or produced by the consignor on his or her own farm or facility.

4. The consignor will be subject to all rules of the market, including inspection for compliance
with grower requirements.

5. Consignment arrangements as to quantity and price are between the vendor and the
grower/producer of the item.

6. No items may be offered for sale that are not produced by vendors or consignors, except by
written permission of the Market Coordinator, which may be granted if such items are
determined to be for the good of the market as a whole and do not detract from other
grower/vendors.

7. Non-farm art, crafts and value-added food products produced by a vendor may also be sold with
the approval of the Market Coordinator. Farmers who produce value added and craft items will
receive preference over non-farmer artisans in selling these items at the market, dependent on
market needs. No items may be sold in violation of copyright laws.

8. Value-added products - jams, dried fruits, soy milk and similar products - should use
ingredients grown by the vendor or locally grown whenever possible. All value- added
products must follow local, state and federal labeling guidelines. See page 4 of HEA 1309
under “Labeling.”

IV. Not Permitted at the Richmond Farmers Market

The following items are prohibited under all circumstances: firearms, alcoholic beverages,
unleashed pets, and items not approved by the Richmond Farmers Market. Vendors may not sell
produce that has been cut open or potentially hazardous food items.

MARKET FEES

All fees will be used to support the promotion and operation of the market including, but not
limited to, public relations and marketing expenses, market supplies, market fixtures and other
business expenses as the Market Coordinator sees fit.

1. Approved vendors are able to choose preference of paying reservation of space donation per
market or season. These fees are not refundable, and can be paid by cash or check (please make
checks payable to: City of Richmond).

a. Per market reservation donation costs $7 booth space.
b. Seasonal reservation donation costs $150.

2. Ifavendor knows he or she will be unable to attend the market on a particular day, the vendor
should notify the Market Coordinator as soon as possible.

3. Allvendors are independent entities and as such are responsible for compliance with local
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codes and for paying all applicable taxes and/or federal, state and local fees. Check the local
state and other applicable regulations and see how they apply to you. Each full time vendor
must carry his or her own personal and product liability insurance, if applicable.

RESERV ATIONS

I. Booths

Every effort will be made to ensure that vendors receive the same space each week so that the
market has continuity for its customers and simplicity for its vendors. Season Pass vendors will be
given first preference of spaces on the first day of the market. Vendors will be assigned to the same
space for the remainder of the market season, unless the Market Coordinator approves otherwise.

All unreserved spaces will be available on a first-come, first-served basis.

II. Access to Space

No vehicles will be permitted to enter the Market area after 7:45 am on Saturdays or 2:45 pm on
Tuesdays. Late arrivals may set up without their vehicle, provided space is available. In other
words, vendors may park outside the market area and carry their items to their booth. This is a
safety issue and any vendor violating this rule will be asked not to return to the Market. No cars will
be permitted to leave until end of market. In case of emergency, contact the Market Coordinator.

VENDOR EXPECTATIONS

Vendors are independent entities and as such are liable for all applicable insurance. All vendors
are solely responsible for all claims, injuries, and damages resulting from their sale of unsound
or unsafe goods and/or their participation in the market. Proof of insurance may be asked to
keep on file.

2. Vendors are responsible for and shall fully comply with all applicable laws, regulations, and
ordinances pertaining to their farm products, and shall have obtained all necessary licenses,
permits, and inspections prior to selling any products at the market, including sales tax if
applicable. Vendors must clearly display all applicable licenses and permits as well as provide
copies for the Market Coordinator to keep on file.

3. Vendors are responsible for their own display, including tables, extension cords, chairs, weather
protection, etc. Each vendor is responsible for keeping his or her booth space clean, and to tidy
up before leaving. Vendors must remove all trash and dispose of it properly. Vendors are also
expected to help collaborate on the cleaning of the area after every market.

4. Vendors must post prices for all items. All products must be clearly labeled and in compliance
with any federal, state or local regulations or requirements.

5. Sellers are encouraged to present their product in the best light and offer the highest quality
fresh produce.

6. Vendors selling by the pound must use and provide their own certified scale. You must follow
the guidelines set forth by the City of Richmond, Division of Weights and Measures. The division
can be contacted at 765-983-7242.
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7. Vendors, their employees, and associates shall dress and act in a professional manner with
customers, vendors, and staff.

8. Vendors must maintain their display set up until the close of the market and may not begin
breaking down until end of market time unless otherwise approved by the Market Coordinator.

9. The Market Coordinator has the right to require a vendor to change his or her display if it is
deemed to present a safety risk or otherwise does not comply with market rules.

10. Vendors selling outside of the allotted time or driving during market hours may be asked to not
return to the following market.

11. Vendors are expected to treat market staff, volunteers, other vendors, and customers with
respect.

12. Notify Market Coordinator immediately of any unsafe conditions.

13. Rough, menacing, vulgar, profane, or abusive language and/or harassment will not be tolerated.

MARKET STANDARDS

I. Compliance

Enforcing the above rules will be the responsibility of the Market Coordinator. After giving the
vendor an opportunity to be heard, the Market Coordinator will determine whether there has been
a violation. If the Market Coordinator determines that there has been a violation, he will take
whatever action he deems appropriate and just, with sole discretion. The Market Coordinator
reserves the right to settle all situations not covered by the above rules, based upon his sole
discretion as to what is best overall for the market.

II. Complaints

If a vendor needs to discuss a problem with the Market Coordinator, this should occur either before
or after the market. A complain does not guarantee an action will be taken. All complains will be
considered and reviewed by the Advisory Team.

III. Notice Under the Americans with Disabilities Act

In accordance with the requirements of Title II of the Americans with Disabilities Act of 1990
(ADA), the City of Richmond, Indiana, will not discriminate against qualified individuals with
disabilities on the basis of disability in its services, programs, or activities.

Employment: The City of Richmond, Indiana does not discriminate on the basis of disability in its
hiring or employment practices and complies with all regulations promulgated by the U.S. Equal
Employment Opportunity Commission under Title I of the ADA.

Effective Communication: The City of Richmond will generally, upon request, provide appropriate
aids and services leading to effective communication for qualified persons with disabilities so they
can participate equally in the City of Richmond programs, services, and activities, including
qualified sign language interpreters, documents in Braille, and other ways of making information
and communication accessible to people who have speech, hearing or vision impairments.

Modifications to Policies and Procedures: The City of Richmond will make all reasonable

modifications to policies and programs to ensure that people with disabilities have an equal
opportunity to enjoy all of its programs, services, and activities. For example, individuals with
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service animals are welcome in the City of Richmond offices, even where pets are generally
prohibited.

Anyone who requires an auxiliary aid or service for effective communication, or a
modification of policies or procedures to participate in a program, service, or activity of the
City of Richmond, should contact the office of D. Sue Roberson, ADA Coordinator, by
telephone (765-983-7244) or email (sroberson@richmondindiana.gov ) as soon as possible but
no later than 48 hours before the scheduled event.

The ADA does not require the City of Richmond, Indiana, to take any action that would
fundamentally alter the nature of it programs or services, or impose an undue financial or
administrative burden.

Complaints that a program, service or activity of the City of Richmond, Indiana, is not accessible to
persons with disabilities should be directed to D. Sue Roberson, ADA Coordinator, 50 North 5t
Street, Richmond, IN 47374, telephone 765-983-7244, or email
sroberson@richmondindiana.gov.

The City of Richmond, Indiana, will not place a surcharge on a particular individual with a disability
or any group of individuals with disabilities to cover the cost of providing auxiliary aids/services or
reasonable modifications of policy, such as retrieving items from locations that are open to the
public but are accessible to persons who use wheelchairs.
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