APPLICATIONS ACCEPTED UNTIL
MONDAY, JULY 25, 2016 AT 4:30 PM

POSITION DESCRIPTION

CITY OF RICHMOND, INDIANA

POSITION:


Resource Recovery Monitor

DIVISION:


Landfill

DEPARTMENT:

Sanitary

WORK SCHEDULE:       
9:30am –6:00pm Tuesday through Friday

                     

                                
8:00am – 4:00pm every Saturday  

SALARY:


$12.97 - $14.41 Per Hour
JOB CATEGORY:

LTC (Labor, Trades, Crafts)

DATE WRITTEN:

August 1998

STATUS:

Full-time

DATE REVISED:

May 2014

FLSA STATUS:
Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  The City of Richmond provides reasonable accommodation to qualified employees and applicants with known disabilities who require accommodation to complete the application process or perform essential functions of the job, unless the accommodation would cause an undue hardship.

Incumbent is responsible for collecting litter from all areas of the landfill and the overall cleanliness of landfill property, buildings, roadways and adjacent properties. 

DUTIES:
Monitors resource recovery area for proper disposal and processing of containers, including trash, yard waste, metal, and recycling containers.

Responsible for collection of litter and overall cleanliness of landfill property and buildings.

Performs duties of Customer Service Representative in his/her absence.

Provides support for scale house as needed.

Ensures tires are collected and properly stored for transporting and processing.  Assists in the collection and proper storage of used oil at landfill.

Washes Landfill trucks and equipment as directed.

Receives money and issues receipts for certain chargeable items after normal business hours.

Monitors collection containers, notifies staff when collection containers are full to prevent overfilling, and keeps entire area swept and clean.

Operates landfill equipment to perform duties as needed.

Performs snow removal duties, including driving truck, plowing snow, and shoveling snow around the facility.

Performs other duties as assigned by supervision.

The above statements reflect the general details considered necessary to describe the principal function of the job and shall not be construed as a detailed description of all the work requirements that may be inherent in the job.

SKILLS AND KNOWLEDGE:

High school diploma or GED.  Must be at least 18 years of age.

Ability to meet all hiring requirements, including passage of a medical exam and drug test.

Working knowledge of basic math and computer skills.

Ability to effectively communicate orally and in writing with co-workers, other City departments, supervisors, and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities.

Ability to provide public access to or maintain confidentiality of department information and records according to state requirements.

Ability to comply with all employer and department policies and work rules, including, but not limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to operate a variety of hand and/or power tools and machinery/equipment, such as hammer, screw drivers, wrenches, drills, air compressor, shovel, rake, mop, broom, dump truck, and bush hog.

Ability to understand, memorize, retain, and carry out oral or written instructions and present findings in oral or written form.

Ability to work alone with minimum supervision and with others in a team environment.

Ability to work rapidly for long periods, and work on several tasks at the same time, often under time pressure.

Ability to occasionally work extended hours, weekends, and travel out of town for training, sometimes overnight.

Possession of valid driver’s license and demonstrated safe driving record.

RESPONSIBILITY:

Work priorities and schedules are primarily determined by supervisor and flexible, customary routine.  Incumbent completes assignments guided by broad policies and/or general objectives.  Errors in incumbent’s work are primarily detected or prevented through complete prior instructions from supervisor and procedural safeguards.

Incumbent reports directly to Landfill Manager.

PHYSICAL EFFORT:

Incumbent’s duties involve moderate physical exertion, such as sitting and walking at will, walking on uneven terrain, standing/walking for long periods, lifting/carrying objects weighing up to 50 pounds, pushing/pulling objects, keyboarding, crouching/kneeling, reaching, hearing sounds/communication, and handling/grasping objects.

WORKING CONDITIONS:

Incumbent performs a majority of duties outdoors and may be exposed to household hazardous waste, extreme weather conditions, fumes, and odors.  Incumbent may occasionally work extended hours, weekends, and travel out of town for training, sometimes overnight.  Incumbent may be required to respond to emergencies and serve on call on 24-hour basis.  
APPLICANT/EMPLOYEE ACKNOWLEDGMENT

The job description for the position of Resource Recovery Monitor/Laborer/Processor B for the Landfill Division of the Sanitary District describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description, and understand that it is not a contract of employment.  I am responsible for reading this job description and complying with all job duties, requirements and responsibilities contained herein, and any subsequent revisions.

Do you need any accommodations to perform the essential functions of this position?

 

Yes______ No______ If yes, what are the accommodations? ____________________________

_______________________________________________

_______________________

Applicant/Employee signature




Date

_______________________________________________

Print or Type Name

