APPLICATIONS ACCEPTED UNTIL

MONDAY, JULY 25, 2016 AT 4:30 PM
POSITION DESCRIPTION

CITY OF RICHMOND, INDIANA

POSITION:


Processor (Extra Driver)

DEPARTMENT:

Sanitary
DIVISION:


Solid Waste

WORK SCHEDULE:
6:30 a.m. – 3:00 p.m., M-F

JOB CATEGORY:

LTC (Labor, Trades, Crafts)

SALARY:


$13.58 per hour - $15.09 per hour
DATE WRITTEN:

August 1998

STATUS:

Full-time

DATE REVISED:

July 2007

FLSA STATUS:
Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  The City of Richmond provides reasonable accommodation to qualified employees and applicants with known disabilities who require accommodation to complete the application process or perform essential functions of the job, unless the accommodation would cause an undue hardship.

Incumbent serves as Processor/Extra Driver for the Solid Waste Division of the Sanitary District, responsible for sorting and cleaning recycling materials.

DUTIES:

Drives truck to collect trash, yard waste/brush, bulky objects, appliances, and recyclable materials and transports materials to landfill.  Occasionally removes trash and debris scattered around dumpsters.

Drives truck to collect residential recycling containers, including loading/unloading recycling trucks and cleaning materials from truck.
Empties glass and trash containers and sorts materials into separate silos by type, including plastic, tin, aluminum, and cardboard.  Bales materials and stacks in storage area.

Cleans sorting machine, including rollers, belts, and tumbler.  Cleans baler and other equipment and sweeps building floors as assigned.

Operates a variety of hand/power tools and trucks/equipment, such as air compressor, shovel, rake, broom, tow motor, bobcat, baler, sorting machine, trash trucks, front-end loader, dump truck, hook and rear loading trash trucks, compaction roller, tractor, and other trucks/equipment as needed in performance of duties. 

Assists with assembling and delivering solid waste containers to customers as requested.

Performs other duties as assigned by supervision.

The above statements reflect the general details considered necessary to describe the principal function of the job and shall not be construed as a detailed description of all the work requirements that may be inherent in the job.

SKILLS AND KNOWLEDGE:
High school diploma or GED.  

Must be at least 18 years of age.

Thorough knowledge of policies and procedures governing operations set forth by the Richmond Sanitary District and Indiana Department of Environmental Management (IDEM).

Knowledge of assigned department trucks, vehicles, and equipment, with ability to safely load, haul, and empty materials and complete related safety and maintenance measures.

Knowledge of safety precautions and practices applicable to working with heavy equipment, vehicles, and a variety of combustible materials, with ability to assure safety of self and others at all times.

Working knowledge of recyclable materials and recycling procedures and practices, and ability to collect and sort materials as assigned.

Ability to meet all hiring requirements, including passage of a medical exam and a drug test.

Ability to provide public access to or maintain confidentiality of department information and records according to state requirements.

Ability to effectively communicate orally and in writing with co-workers, other City departments, supervisors, and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities.

Ability to comply with all employer and department policies and work rules, including, but not limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to operate a variety of hand/power tools and trucks/equipment, such as air compressor, shovel, rake, broom, tow motor, bobcat, baler, sorting machine, trash trucks, front-end loader, dump truck, hook and rear loading trash trucks, compaction roller, tractor, and other trucks/equipment as needed in performance of duties.

Ability to understand, memorize, retain, and carry out oral or written instructions.

Ability to work alone with minimum supervision and with others in a team environment.

Ability to work rapidly for long periods, often under time pressure.

Ability to apply knowledge of people and locations and read/interpret local road maps.

Ability to occasionally work extended hours.

Possession of a valid driver’s license and Commercial Driver’s License (CDL) with required endorsements and demonstrated safe driving record.

RESPONSIBILITY:

Incumbent performs regular, recurring duties according to a flexible customary routine, with priorities determined by service needs of the public. Assignments are guided by definite objectives using a variety of methods or procedures, with incumbent referring to supervisor for unusual matters, such as procedure or schedule changes. Errors in work are primarily detected or prevented through procedural safeguards.

Incumbent reports directly to Collection and Recycling Manager.
PHYSICAL EFFORT:
Incumbent’s duties involve moderate physical exertion, including sitting/walking at will, standing/walking for long periods, pushing/pulling objects, and lifting/carrying objects weighing between 25 and 50 pounds, bending/reaching, handling/grasping objects, crouching/kneeling, close/far vision, color/depth perception, and hearing sounds/communication.
WORKING CONDITIONS:

Incumbent performs duties in a workshop environment and outdoors, and is frequently exposed to normal hazards associated with trash collection, such as inclement weather, dirt, dust, grease, fumes, toxic chemicals, odors, excessive noise, heavy equipment and moving parts.  Incumbent may wear protective clothing or equipment, such as gloves, safety goggles, and earplugs.  Safety procedures must be followed at all times to avoid injury to self or others.  Incumbent occasionally works extended hours. 
APPLICANT/EMPLOYEE ACKNOWLEDGMENT
The job description for the position of Processor/Extra Driver for the Solid Waste Division of the Sanitary District describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description, and understand that it is not a contract of employment.  I am responsible for reading this job description and complying with all job duties, requirements and responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?   
Yes______ No______ If yes, please explain. _______________________________________
_______________________________________________

_______________________
Applicant/Employee signature




Date

_______________________________________________

Print or Type Name

